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Netiquette Tips – Student Guidelines for 
Interaction

DO NOT USE OFFENSIVE 
LANGUAGE AND 

CONSIDER YOUR TONE 
WHEN YOU WRITE

USE CORRECT 
GRAMMAR AND 

SPELLING, AND DO NOT 
USE ALL CAPS!

SHARE TIPS OR HELP 
OTHER STUDENTS IF 

YOU CAN, CHECK 
DISCUSSION BOARD

BE AWARE OF THE 
COLLEGE’S ACADEMIC 
HONESTY POLICY – ALL 

WORK SHOULD BE YOUR 
OWN!

THINK AND PROOFREAD 
BEFORE YOU PUSH THE 

“SEND” BUTTON

WHEN IN DOUBT, CHECK 
WITH YOUR PROFESSOR 

FOR CLARIFICATION

ALWAYS SHOW RESPECT 
FOR THE COURSE, YOUR 
FELLOW LEARNERS AND 

YOUR PROFESSOR



Synchronous vs. Asynchronous



Institutional Guidelines



Getting Started
Send initial welcome announcement one week before class starts

When course opens, send 2nd welcome announcement with basic getting started instructions

Engaging students Day One is important

Home Page – Quick links to Syllabus and Modules



Getting Started



Getting Started

Canvas Technology Activity

Getting Started Syllabus 
Quiz

Getting Started Discussions
Checklist/Introduction



Syllabus – Course Summary



Course Summary with Pre-Work



Modules – Getting Started



Modules – Getting Started



Instructor Information



Calendly



Calendly
• First Name
• Last Name
• Email
• Add Guests
• Student ID #
• Phone Number
• Which one of the following applies 

to your status?
• Other with a fill in box

• Virtual Meeting
• On-Campus Meeting
• Reason For Appointment

• Fill in box



Homework Manager Module



Weekly Modules



Assignments



Set Up Settings



Accessibility



Discussions



Weekly 
Discussions
Initial posts due Thursday’s

Reply posts due following 
Monday

Minimum word count
◦ Post at the bottom of the 

post

Grading rubric 



Reflection



My Top Online Tech Tools



In Summary:  
Some Canvas 
Best 
Practices 

Welcoming Home Page for Students  

Video on home page that explains “Strategies for Success”

Set clear expectations:  Your syllabus is key!

Require a Syllabus Quiz within the first week of class 

Create modules around topics, and set up each module consistently 
(page for learning objectives, videos, assignments, etc.)

Set up consistent due dates, also list as assignments so populates 
the “syllabus”  



Canvas Best 
Practices for 
Online 
Quizzes/Exams

Do not release Do not release students scores until all students have taken the exam (mute 
assignment in the gradebook)

Limit Limit amount of time the quiz/exam will be open  

Limit Limit the amount of time students have to complete the quiz/exam

Randomize Randomize answer choices within each question (but stay away from “all of the 
above” type questions!

Randomize Randomize question order 

Update Update question banks for each course iteration. 

Modify If using a publisher test bank, modify the questions or google questions to make sure 
answers are not online.

Draw Draw questions from a pool of questions using the Question Banks Feature.



Questions?



Cathy Scott|University of North Texas – Dallas|cathy.scott@untdallas.edu
Jennifer Cainas|University of South Florida|jmcainas@usf.edu
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